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black ink only (See back for instructions)

O Routine (< 2hr)Handling ^✓one): Q Immedate (ASAP 0TPriority (< I hr)
Date.': lime(24hr):
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MESSAGE: (what, when, where needed; how long; contact name and phone number - KEEP MSG BRIEF)
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AGllGN' tpor use by Qr^nator 7 Becipient) ► USE SEPARATC

□ Planninq □ FinanceCC: □ Loqistics□ Management □ Operations
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Operatoiir Use 0nly:

Relay; Revd; Sent;

O Received or O Sent (v^ one):How; Operator Call Sign;

O Telephone O Dispatch Center Operator Name;

o EOC Radio O FAX Q Courier

O Amateur Radio O Other Date; Time;
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P-HtgOing (Sent)

Message Originator: Send the original to radio. Retain a copy for your reference.
Radio: After sending, complete Operator Use Only and file in radio.

lltCgming (Received)

Radio: Complete Operator Use Only then route to the Addressee. Retain a copy in radio if directed by Supervisor.
Addressee: Take appropriate action.
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